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I. O6mue nonoxeHnust

1.1. Hactosimee IMosnoxenne o 3ammre 1 06paGoTKe MepcOHANBHBIX JaHHBIX paboTHHKOB MBY JTO
«[JAT «lanaktukay (mamee - Ilonoxkenwe) pa3spaGoTaHO B COOTBETCTBHH C Koncturyumeit
Poccuiickoit ®enepanyu, ®enepanbabM 3aKkoHOM «O MIEPCOHANBHBIX JaHHBIX» OT 27.07.2006 Ne 152,
noctaHoBieHHeM [Ipasurenscra Poccuitckoit @eneparmu ot 17.11.2007 Ne 781 "O6 yTBepneHHH
Ilonoxenns 06 obGecredeHnn OGe30HACHOCTH IT€PCOHATBHBIX JAHHBIX mpu ux oOpaboTke B
MHQOPMAIlMOHHBIX ~CHCTEMAaX NEPCOHANBHBIX JaHHBIX», TPYZOBEIM KomekcoM Poccmiickoit
Qenepalivi, WHBIMH HOPMATHBHBIMH IIDaBOBBIMH AaKTAMH, JCHCTBYIOIUMH Ha TEPPUTOPUH
Poccuiickoit @eneparyn.

1.2. Tlens paspaborku ITOTOXEHHS - ONperneeHne MOpsaKa oOpaboTKH [IEPCOHANBHBIX JTAHHBIX
paboTankoB MBYJIO «IJIT «I"anakTukay» u UHEIX Cy6HEKTOB IIepCOHATBHBIX JTAHHBIX, MIEPCOHAIbHBIE
JIAHHBIC KOTOPBIX MOANEkKAT 0OpaboTke; oOecreueHWe 3alUTHl NpaB M CBOOOJ HUEIOBeKA H
rpaxannHa, B T.4. paborHuka MBYJIO «IJJT «['amaktuka», npu o6paboTKe €ro nepcoHaIbHBIX
AQHHBIX, B TOM YHCJIC 3alIUTHI IPaB Ha HEITPUKOCHOBEHHOCTh YACTHOM JKM3HHM, JTHYHYIO H CEMEHHYIO
TaliHy, a TaKXKe YCTAHOBIEHHE OTBETCTBEHHOCTH MOJDKHOCTHBIX IHIl, HMEIONMX IOCTYN K
II€PCOHANBHBIM [IAHHBIM, 33 HEBBIIOIHEHHE TpeOOBaHUM HOPM, PETYIHPYIOMHUX 06pabOTKY H 3alIUTY
IIEPCOHATBHBIX JaHHBIX.

1.3. Tlopsimok BBoZa B neiicTBHE W u3MeHeHHs [10/I0KEeHHUSL.

1.3.1. Hacrosmee IlonoxeHHe BCTymaeT B CHIy ¢ MOMEHTA €ro YTBEPXKIEHUS] IUPEKTOPOM
MBYJIO «IIAT «I'amaxTuka» u aecTBYET GCCPOUHO, 10 3aMEHBI €r0 HOBBIM I10JI0KEHIEM.

1.3.2. Bece n3menenus B [Tonoxenye BHOCATCS MPHKA30M.

1.4. Bee pabotamkn MBYJIO «UJT «anakTvka» NOJDKHBI OBITH O3HAKOMJIEHBI C HACTOSIIMM
IonoxeHuem moa pocucs.

1.5. Pexum KoHQHACHIMANLHOCTH NEPCOHANHHBIX NAHHBIX CHAMAeTcsd B cIyJasXx WX
00e3MMYNBAHKA M TI0 MCTEYEHHH 75 JIET CPOKA WX XpaHEHHs, WIH NPOIJIEBAETCS HA OCHOBAHWH
3akimrodenns okeneptHod Kommccuun MBYJIO «IJ[IT «[anaktuka», ecim HMHOE HE OIpeeNeHo
3aKOHOM.

II. OcHoBHBIE IOHATHS H COCTAB NEPCOHATLHBIX AAHHBIX PAGOTHHKOB

2.1. Jlns neneit macrosimero I1010KeHUs HCTIOTB3YIOTCS CICAYIOLIHE OCHOBHBIE MTOHSATHS:

- TIEPCOHANIBHBIC aHHbIC pabOTHUKA - Mobas HAGOPMAIHS, OTHOCIINAICS K ONpPEIeIeHHOMY HIIH
OIpE/IENIHEMOMY Ha OCHOBaHHMH TakoH HHGOpMANHH PabOTHHKY, B TOM YHCIE €ro (haMMIHs, UM,
OTHYCCTBO, TOA, MECAL, JaTra M MECTO POXICHHS, aapec, ceMeiHoe, CONHaNbHOE, MMYIIECTBEHHOE
IOJIOKEHUE, 00pasoBanue, npodeccus, 0X0IbI, Apyras HHPOpMALHS, HeoOXouMast paboTomareiio B
CBSI3H C TPYJOBBIMU OTHOIIECHUSIMU;

- 00paboTKa MEPCOHATBHBIX NAHHBIX - COOp, CHCTEMAaTH3allHs, HAKOIUICHHUE, XpaHEHHE,
yrouHeHue (OGHOBIICHHE, H3MEHEHHE), HCIIOIb30BAHKE, PACTIPOCTPAHEHHE (B TOM HHCIIe nepenayva),
00e3TM4uMBaHue, OIOKUPOBAHUE, YHUYTOKCHHE IIEPCOHANBHBIX AaHHbIX pabotHHKOB MBYJ[O «IIJT
«l"amakTHkay;



- KOHQHICHIHAILHOCTD  MEPCOHANBHBIX  AAHHBIX -  O0S3aTEIEHOE I coOroIeHns
Ha3sHAYEHHOTO OTBETCTBEHHOIO JIMIIA, MONYYUBINETO JOCTYIN K NEPCOHANLHBIM JAHHEIM pabOTHHKOB,
TpeOOBaHHE HE NOIYCKATh HX pacnpocTpaHeHus Oe3 cornacus paGOTHHKA WM HHOTO 3aKOHHOTO
OCHOBAHHS;

- PACHPOCTPaHCHHE NEPCOHANBHBIX JAHHBIX - JeliCTBHS, HANpaBlcHHBIE Ha nepegavy
ICpCOHABHBIX NIAHHBIX PabOTHHKOB ONPENEICHHOMY KpYTY JIHII (mepenaya mepcoHaNbHBIX JaHHBIX)
HIIH Ha O3HAKOMIICHHC € MEPCOHANBHBIMA JAHHEIMH HEOTPaHWYeHHOTO KPyra JHI, B TOM HHCIE
0OHaponOBaHWE IEPCOHATBHBIX JAHHBIX PabOTHHKOB B CpeicTBAX MAaccoBol HMH(pOpPMawH,
pasMelieHHe B HH()OPMAIHOHHO-TEIEKOMMYHHKAIIHOHHBIX CETIX HIH OpPENTOCTaBICHAE JOCTYIa K
TI€PCOHANBHBIM JTAHHEIM PAOOTHAKOB KAKUM-ITHOO0 HHEIM CIIOCOGOM:;

- HCITOJIL30BAHHAC NMEPCOHANBLHBIX NAHHBIX - JICHCTBHS (OLEpAIlHH) C ePCOHATBHEIMMU JAHHBIMH,
COBEpIIacMbIe TODKHOCTHEIM TULOoM MBY IO «IIJIT «anakTuka» B measx IPHUHATUS PEIIeHHH HiIn
COBEPIICHUS HHBIX NEHCTBHUM, MOPOKIAONINX OPHIHYECKHE TIOCIEICTBAS B OTHOICHHA paboTHHKOB
00 HHBIM 06Pa30M 3aTPATHBAIOIINX HX paBa U CBOOO/1bI MIIM IPaBa U CBOOOIb! APYTHX JIAIL,

- O1oKupOBaHHe MePCOHANBHBIX JAHHBIX - BPEMEHHOE TpeKpalneHne cHopa, cucTeMaTH3aIin.
HAKOIJICHUS, HCIIOIb30BAHMS, PACIPOCTPAHEHHS IEPCOHATBHBIX TAHHBIX PAGOTHHKOB, B TOM YHCIIE KX
nepenayu;

" YHHYITOREHHE MEpPCOHANLHBIX NAHHBIX - JNEHCTBHS, B De3yabTaTe KOTOPHIX HEBO3MONKHO
BOCCTAHOBHUTE COZACP)KAaHHE TEPCOHANBHBIX NAaHHBIX B HH()OPMALMOHHON CHCTEMe IEPCOHATBHBIX
MAQHHBIX PAOOTHHKOB HIIM B pE3ylbTaTe KOTOPHIX YHHYTOKAKOTCS MaTepHaIbHbIe HOCHTEIH
IIEPCOHANTLHBIX NaHHBIX paGOTHUKOB;

- 00€3,THYHBAHHE MEPCOHANBHBIX TAHHBIX - ACHCTBHUS, B PE3yNbTATE KOTOPHIX HEBO3MOXKHO
OTPENETUTE IPHHAVIENHOCTE IIEPCOHANBHBIX JAHHBIX KOHKPETHOMY paOOTHHKY;

- 001IEeI0CTYITHBIE NEPCOHATBHBIE JAHMbIC - TEPCOHAIBHBIC NaHHBIE, TOCTYI HEOIPAaHUYEHHOTO
¥pyra JHMI K KOTOPBIM NPENIOCTABIEH C COMNACHS PaGOTHHKA MM Ha KOTOPHIE B COOTBETCTBHH ¢
denepansHBIMU 3aKOHAMY He pacmpocTpanseTcs: TpeboBaHne COOMIOACHNS KOHPUACHIHAIBHOCTH.

- HHpopManus - cBejieHus (CoobIIeH s, JaHHBIC) HE3aBUCHMO OT GOPMBI X NIPEACTABIICHHS.

- AOKyMEHTHpOBaHHasi uHpopMauus - 3adpuKcHpoBaHHAs Ha MareprualibHOM HOCHTENE ITyTEM
AOKYMEHTHPOBAHUST HHYOPMAITHS ¢ PEKBU3UTAMH, [O3BOJISIONIHAMY ONPEJIENIUTE TAKYI0 HHGOPMALIHIO
UM €€ MaTepUATBHEBIN HOCHUTEND.

2.2. B COCTaB NEPCOHATBHBIX JAHHBIX pabotaukoB MBYJIO «LJAT «IajakThka» BXOAAT
MIOKYMEHTBI, COACPXKAIlME WH(YOPMAIMIO O NACHOPTHHIX JAHHBIX, 00pa30oBaHNM, OTHONIEHMH K
BOMHCKOHN OOS3aHHOCTH, CEMEHHOM IIOJIOKEHHM, MeCTe XHTENIBCTBA, COCTOSHHUH 37I0POBbs, a TAKKE O
NPEABIIYINNX MECTaX uX PabOTHL

2.3. Komiieke TOKYMEHTOB, COMPOBOMKIARONIHIL IPOIECC OPOPMIICHHS TPYAOBBIX OTHOIIEHHE
paboruuka B MBYJIO «LIT «Tanakrukay [IpH €ro npueme, MepeBo/ie H YBOJILHEHUH,

2.3.1. Undopmarus, npencrasnsemas PabOTHHKOM Npy NocTynieHn: Ha pabory 8 MBYJO «LUIT
«l'amakTuka», NOMKHA HMETh JOKYMEHTATBHYIO dopmy. Ilpu 3akmouenun Tpyn0BOro OrOBOpa B
COOTBETCTBHUH €O CT. 65 Tpymosoro xonekca Poccuiickoii Denepanmu IO, MOCTYNAOIIEE HA PaboTy,
OPEIbABIIAET pabOTONATEINIO;

- TAaCIIOPT WM HHOH NOKYMEHT, YAOCTOBEPSIOIMHU IMIHOCTD,

- TPYAOBYIO KHIDKKY, 32 HCKIIIOYCHHEM CIy4aeB, KOT/Aa TPYAOBOH TOTOBOP 3aKIOYAETCS BIIEpPBBIC
MM pabOTHHK TOCTYIAeT Ha paboTy Ha yCIOBHAX COBMECTHUTEIIbCTBA, MO0 TPYHOBasl KHIKKA Yy
PabOTHHKA OTCYTCTBYET B CBA3H C e YTPaToi WITH TI0 JAPYTHM [PUYHHAM;

- CTPaX0BOE CBHACTENBCTBO TOCYIAPCTBEHHOTO IIEHCHOHHOTO CTPAXOBAHHS,

- AOKYMEHTLI BOMHCKOTO y4€eTa - /Ul BOSHHOOOA3aHHBIX M JIALL, II0UIEKAITX BOMHCKOMY y4ery;

- AOKYMEHT 00 00pa3zoBaHHH, O KBATM(QHKANNE WIH HATMYAH CHCIHAILHBIX 3HAHMH - 1IpU
TIOCTYIIEHUH Ha pabOTy, TpeOYyIONIYIO ClIeNHATLHBIX 3HAHAHN HIIH CTIEIHAIbHOMN OJrOTOBKH;

- CBUICTEIRCTBO O nprcBoeHun THH (nipu ero mamuamnn y paGoTHuKa).

2.3.2. Tlpn odopmnenun paGoTHUKA B MBYJIO «IIAT «[amaktuka» AeIOHpPOM3BOIMTENEM
3anonHsAeTcs yuupunuposansas Gpopma T-2 «JInunas KapTouKa pabOTHHKa», B KOTOPOM OTpakaroTcs
CIIENYIOINE AHKETHBIC H GHorpaduyecKue NanHble paboOTHHKA:

- obmme ceenenus (O.M.O. paGorTHuka, mara POXICHHS, MECTO pPOXICHHUS, TIPaKJaHCTBO,
obpasoBane, IPOPeccus, cTax paboThl, COCTOSHUC B Opake, IacOPTHAIE JaHHEIE);

- CBEJICHUS O BOMHCKOM YY€Te;

- JaHHBIC O TIpEeMe Ha paboTy;



B ratpHeHIme™M B TRYHYIO KAPTOUKY BHOCSTCS:

- CBCICHHA O MEepPEeBOIax Ha JPYryro paboTy;

- CBEIE€HHA 00 aTTeCTaIlHH;

- CBEICHHS O MOBBIICHUH KBATHHKALINY;

- CBEICHHUS O NPO(ECCHOHATBHOM [IEPENOATOTOBKE;

- CBCIEHHUS O Harpazgax (IOOIIPeHHSIX ), HOYETHBIX 3BAHUAX,

- CBEIE€HHA 00 OTITyCKax;

- CBEJICHHUS O COLHAIBHEBIX FapaHTHsX;

- CBCJICHUSA O MECTE KUTENILCTBA U KOHTAKTHBIX Tele(oHax.

2.3.3. B MBYJIO «IIT «['amakTuka» co3MaroTcs U XPaHATCS CICAYIOINME TPYIIIbl JOKYMEHTOB,
CoIepXKallKe TaHHBIE 0 pa0OTHUKAX B SIUHHYHOM WJIH CBOJIHOM BHIIE:

2.3.3.1. JloxyMeHTSI, COflepKallye TepCOHAIbHEIE IaHHbIE PabOTHUKOB (KOMILTEKCHI JJOKYMEHTOB,
CONPOBOXIAIONIKE NPOLECC 0OPMICHHS TPYAOBBIX OTHOLICHHH NPH NpHeMe Ha paboTy, MepeBoje,
YBOJIIPHCHMH;  KOMIUIEKC ~ MAr€pHalloB [0  aHKETHPOBAHHIO, TECTHPOBAHMIO, IIPOBEICHHUIO
cobecetoBaHmi ¢ KAHAUIATOM Ha NOKHOCTB; TOMTAHHAKY ¥ KOIHH IIPHKA30B I10 IUYHOMY COCTAaBY;
MMHBIC JieNa M TPYNOBBIE KHIXKH PabOTHHKOB; Jela, COAEPXKAIlHe OCHOBAHUS K HPHKA3y IO
IMIHOMY  COCTaBy; J1i€a, COACpKAIlMe MaTephanbl aTTeCTalUM pabOTHHMKOB;,  CIyXKeOHBIX
pacciieIoBaHuk; CHPaBOYHO-MH(OPMAIIHOHHBIH GaHK JAAHHBIX TIO TIEPCOHANY (KapTOTEKH, JKYpHAaJIbL);
HO/UIMHHAKY M KONHH OTYETHBIX, AHAIWTHYECKHX M CIIPAaBOYHBIX MATEPHAIIOB, IEPENaBAEMBIX
PYKOBOJCTBY OpraHW3anyMy, DPYKOBOJHTENSM CTPYKTYPHBIX MONDA3NCICHMI; KOMNHH OTYETOB,
HalpaBJIAEMbIX B [OCYNApCTBEHHBIE OpraHbl CTATHCTUKH, HAJNOTOBLIE HWHCIEKIMH, BBITICCTOSIIHE
OpraHbl yIIPaBJIeHUS B APYTHE YUPEKICHNUS).

IIL. Cbop, 06pa6oTKa U 3aMMTa MEPCOHATBHBIX JAHHBIX

3.1. IlopsnoK MOMyuYeH s IEPCOHANIBHBIX NAHHBIX.

3.1.1. Bee nepconanbHble gannbie paGotauka MBY JIO «AT «lanakTuka» ciegyer moaydarh y
Hero camoro. Ecnu mepcoHanbHBIE JlaHHBIE PabOTHHKA, BO3MOXKHO IIOJIyYUTh TOJIBKO Y TpeThbei
CTOPOHBI, TO PAOOTHHK TOKEH GBITH YBEAOMIIEH 00 3TOM 3apaHee H OT HETO JOJKHO ObITh MOJIy4EHO
IMHCBMEHHOE cornacue. JOIKHOCTHOE JTHIO paboTOmaTeNs HODKHO COOOIIMTE pabotauky MBY 1O
«LIAT «"anaktuka» o Hesax, MpeaoNaracMpiX UCTOYHHKAX U CIOCO0aX IIOJIy4YEHUS NE€PCOHATBHEIX
AQHHBIX, 2 TAKXKE O XapaKTepe NONICKAIIUX IONYYEHUIO MEPCOHANBHBIX NAHHBIX M TOCIENCTBUAX
OTKa3a pabOTHHKA NaTh MMCHMEHHOE COTIACHE HA HX IIONyUCHHe.

3.1.2. PaboTomarens He HMeeT NpaBa IMONYYaTb H 00pabaThiBaTh IEPCOHANBHBIE JaHHBIE
pabotHuka MBYJO «(IUIT «[anaktuka» o ero pacoBOi, HALMOHANBHONW TPUHAIIC)KHOCTH,
TIOMUTHHECKUX  B3TJIANAX, PENUTHO3HBIX WM (GHIOCOPCKAX yOEKIEHUSIX, COCTOSHHH 3IOPOBBA,
MHTUMHOH JKH3HH. B ciyqasx, HEMOCPEICTBEHHO CBA3AHHBIX C BONPOCAMH TPYLOBBIX OTHOIICHHI, B
COOTBETCTBUHU CO CT. 24 KoHcTuTynuu Poccuitckoit Qenepanuu paboToarens BIpaBe [I0JIy4ars U
00palaThIBaTh JAHHBIE O YACTHOM XHU3HU PAGOTHHKA TOIBKO C €r0 MHCHMEHHOTO COLJIACHS.

O6paboTka yka3aHHBIX NIEPCOHATBHBIX JaHHBIX PAOOTHUKOB padoTOAATENEM BO3MOXKHA TOJIBKO C
HX coryacus u00 6€3 UX COTJIACHS B CHEAYIOMIHX CITydasX:

- IEPCOHANIBHBIC IAHHBIE ABIISIOTCS OOIIETOCTYITHBIMY;

- TCPCOHANBHBIC NAaHHBIC OTHOCATCA K COCTOSIHMIO 3JI0pOBbS pabOTHHKAa M HX 06paboTka
HEOOXO0IMMa JUIs 3alllATHL er0 JKW3HH, 3JO0POBbS UM HHBIX JKH3HEHHO BAYKHBIX HHTEPECOB OO
AH3HH. 310pOBbSl HJIM HHBIX JXM3HCHHO BRXHBIX HHTEPECOB JPYIHX JIHI M IHOIydEHHE COTJIACHS
PadOTHHKA HEBO3MOXKHO;

- 1O TpeOOBAHUIO MONHOMOYHBIX TOCY/IADCTBEHHBIX OPTraHOB B CIlydasx, I[peryCMOTPEHHBIX
(eIepaTbHBIM 3aKOHOM.

3.1.3. Pabotosatens BmpaBe o6pabaThIBATh MEpPCOHATBHBIC JAHHBIC pabOTHHKOB TOJBKO C HX
MHCHEMEHHOTO COIJIacHs.

3.1.4. TluceMeHHOE coriacke paGOTHHKA Ha 00pabOTKy CBOHX MEPCOHANBHEIX AaHHBIX JOJKHO
BKTFOYATh B ceO:

- Gavmmio, UM, OT4ECTBO, aipec CyOBEKTA IEpPCOHATBHBIX JIAHHBIX, HOMEpP OCHOBHOTO
-IOKYMEHTA, yNOCTOBEPAIOIIEr0 €ro JIMYHOCTh, CBEICHHS O JaTe BBIAYM YKA3aHHOIO JOKYMEHTa H
BBLIABHIEM €0 OpraHe;



- HaumMeHOBaHWe (GaMHIHIO, MMs, OTYECTBO) M aJpec Omeparopa, IOIYYarolIero coriacue
CYOBEKTa MEPCOHATHHBIX JAHHBIX;

- ;1 00pabOTKH MEPCOHANBHBIX aHHBIX;

- IepedeHb IIEPCOHANBHEIX [AHHBIX, Ha OOpabOTKy KOTOPBIX MJAeTCs COrNIacHe CyObeKTa
HePCOHATHHBIX JTaHHBIX;

- HepeYeHb NEHCTBHN ¢ TMEPCOHATBLHBIME JaHHBIMHU, Ha COBEPIICHHE KOTOPBIX IAeTCsl COIVIacHe,
oOlIIee ONUCAHKME UCIIONIB3YEMBIX OMEPaTOPOM CIOCOO0B 0OpabOTKH NEPCOHANIBHBIX JAaHHBIX;

- CPOK, B TEUEHHE KOTOPOTO ASHCTBYET COTTACHE, @ TAKXKE IMOPAIOK €ro OT3hIBA.

3.1.5. Cornacue paboTHHKA He TpeOyeTCs B CIEAYIONUX CIyYasX:

1) 06paboTka MepPCOHATLHBIX JAHHBIX OCYLIECTBIsIETCS Ha ocHOBaHuH Tpynosoro kojekca PO unu
HHOTO (belepalbHOro 3aKOHA, YCTAHABIHMBAIOIIEIO €€ IENb, YCJIOBHS IIOIY4YEHHS MEPCOHAIBHBIX
JaHHBIX M KPYr CyOBEKTOB, MEpPCOHATBHBIE NaHHBIE KOTOPHIX IHoasexar oOpaboTKe, a Taioke
OTIPEICIISIOIIETO MOJIHOMOYHS paboToAaTeNs;

2) 00paboTKa MePCOHANBHBIX JAHHBIX OCYILIECTBISETCH B LEIAX HCIIOIHEHUS TPYI0BOTO JI0T0BOPA;

3) 00paboTka MEepPCOHATBHBIX JaHHBIX OCYLIECTBIIAETCS AJIA CTATHCTHYECKHMX HIIM WHBIX HAYYHBIX
HeTel MPH YCIIOBUH 0053aTeIbHOT0 00E3THYUBAHNS IEPCOHAIBHBIX JIAHHBIX

4) 06paboTKa MEPCOHANBHBIX JAaHHBIX HEoOXomuMa IS 3allUThl JKU3HH, 3J0POBBS WA HHBIX
KH3HEHHO BaKHBIX WHTEPECOB PAaOOTHHKA, ECIIH NOIYYEHHE €T0 COTIAcHs HEBO3MOXKHO.

3.2. [Topstmox 0OpaboTky, epejaur ¥ XpaHEHHs IIEPCOHAIBHBIX JaHHEIX.

3.2.1. Paborauk MBYJO «UJAT «lamakthka» mnpemoctaBiser mupekropy MBYJO «AT
«[anakTrka» nocroBepusie cBemenus o cebe. [emompouspomurens MBYJIO «IIAT «l'amaktukay
IPOBEPSIET  JOCTOBEPHOCTh CBENEHWM, CBepsisi MAaHHBle, MPEJOCTaBICHHBIE PaOOTHHKOM, C
HMEIOLTUMHUCS Y pabOTHUKA TOKYMEHTaMH.

3.2.2. B coorsercrBuu co ct. 86, ri1. 14 TK P® B nensx obecnedeHus npas U CBOOOJ YEOBEKA
rpaxkaaguHa  gupektop MBYJIO «IJJIT «lamaktukay W €ro MpeICTAaBUTENNd IPH oOpaboTKe
[EePCOHANLHBIX JaHHBIX paGOTHHKA JOJKHBI COOTIOAATH ClieIytoHHe ob1ue TpeOoBaHus:

3.2.2.1. O6paboTKa TMEepCOHATBHBIX JAHHLIX MOMET OCYIIECTBISATHCS HMCKIIOYHTEIBHO B HENSX
o0ecreueHns COOMOAECHNS 3aKOHOB U HHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COJEHCTBYS pabOTHHKAM
B TPYAOYCTpPOMCTBE, OOYYEHHH M MPOIBHXCHHH MO ciyxbe, obecredeHusl THYHON O€30IacCHOCTH
pabOTHHKOB, KOHTPOJIS KOJHYECTBA U KAuecTBA BBHITOTHIEMOU paboThl U 0OECHEUEHHS COXPAHHOCTH
HMYIIECTRA.

3.2.2.2. llpu oupeneneHnn oObeMa W coAepkKaHHd, 0OpabaThIBAEMBbIX I[E€PCOHAIBHBIX MTAHHBIX
Paborojatens noDKeH pyKoBoacTBoBarthest KoHcrurymuedr Poccuifckoit @enpepanuu, TpynoBbM
KojiekcoM Poccwiickoit @eneparin U HHBIMA (eiepalbHBIMUA 3aKOHAMH.

3.2.2.3. Ilpu MpUHSTHA pEIICHU, 3aTparuBaloONINX HHTEpecs paboTHUKa, PaboTonarens He nMeeT
MpaBa OCHOBBLIBATHCA Ha TEPCOHATBHBIX ITAaHHBIX PpPabOTHHKA, IONYYEHHBIX HCKIFOYHUTENIBHO B
pe3yIbTaTe HX aBTOMATH3UPOBAHHOM 00pabOTKU UITH 3JIEKTPOHHOIO HOTYYEHHS.

3.2.2.4. 3ammTa MepcOHANBHBIX JAaHHBIX paDOTHUKA OT HEIPABOMEPHOIO MX HCIIOTH30BAHMS UIH
vIpaTel o0ecmednBaeTcs PaboronmareneM 3a CYET €ro CpeAcTB B IOPSAOKE, YCTaHOBJICHHOM
(e1epabHBIM 3aKOHOM.

3.2.2.5. PabOTHHKH ¥ WX TMPEJACTABUTEIN MHOJDKHBI OBITb O3HAKOMJIEHBI IIOJ PACIHUCKYy C
JokvMeHTaMd OpraHu3alii, YCTaHABJIWBAIOUTUMH MOPSIOK 00pabOTKHM IMEPCOHANBHBIX MaHHBIX
PabOTHHKOB, a TAKXKe 00 WX TIpaBax U 00I3aHHOCTSX B 3TOH 00JIaCTH.

3.2.2.6. Bo Bcex ciydasx OTKa3 pabOTHMKA OT CBOMX IIpaB Ha COXpAaHEHHE M 3AlUTY TANHBI
ge1eHCTBUTENEH.

1V. Ilepenaua u xpaHeHHe NePCOHATILHBIX JAHHBIX

4.1. Tlpu mnepemaye MEPCOHANBHBIX JaHHBIX paboTHHKAa PadoromaTens HNOIMKEH COOJIONATH
caeavIoUTue TpeboBaHuUS:

4.1.1. He coobmiath mepcoHalbHbIe AaHHbIe pabOTHHKA TpeThedl CTOpoHE ©O€3 MHCHhMEHHOTO
coriacus pabOTHHKA, 38 HCKIIOYCHHEM CIyYaeB, KOTJa 3TO HEOOXOIHMO B LENAX IPEAYyIpexKACHUA
VTPO3bI XKU3HH U 30POBLIO pa0OTHHKA, & TAKXKE B CIVUASIX, YCTAHOBIECHHBIX (DelepalbHbIM 3aKOHOM.

4.1.2. He coo0mars OepCOHAIbHBIE MaHHBIC pPAOOTHHKA B KOMMEPUYECKHMX IENIX 0e3 ero
THCBMEHHOrO cornacus. OOpaboTKa MEepCOHATHHBIX TaHHBIX PAOOTHHUKOB B ILENAX TPOJBIKCHUA
TOBapOB, PabOT, YCIYr Ha PBIHKE MyTeM OCVIIECTBIECHHS IPAMBIX KOHTAKTOB C IOTEHIIHATbHBIM
THOTPEOUTEIEM C IIOMOIIBIO CPEICTB CBSI3U IO0MYCKARTCH TOIBKO C €r0 IPEABAPHTEIBHOIO COrIacHs.



4.1.3. Ilpegynpenuts JHI, MONYYMBIIHMX MEPCOHAIBHBIE JaHHbIE PAOOTHHKA, O TOM, YTO ITH
JaHHBIE MOI'YT OBITBH MCIIONIB30BAHBI JIUIIb B HEJSIX, A KOTOPBIX OHH COOOIICHBI, H TPeOOBATh OT
3THX THII DOJTBEPXKIEHHS TOrO, 4TO 3TO IpaBUiIo cobmojeHo. JIuna, MoiyduBIIHE MEepCOHAIBHEIE
JaHHBIE PaOOTHHKA., 00s3aHBl COOMONATh PEXHMM CeKpeTHOCTH (KoH(uaeHIManpHoCTH). JlaHHOE
[lozoaxeHBe He pacHpocTpaHsieTcs HA OOMEH MEepCOHANBHBIMU JaHHBEIMH PaGOTHHKOB B IOPSIKE,
VCTaHOBICHHOM (e 1epaThbHBIMH 3aKOHAMH.

+4.1.4. OcymecTBI4Th Nepenavdy NepCOHATBHBIX MaHHBIX paboTHHKOB B npejaenax MBYJIO «JJIT
~I'aTakTHKa» B COOTBETCTBHH C HaCTOAIMNM [lomoxenuem.

4.1.5. PaspemaTh [OCTYl K IEpPCOHATBHBIM JAHHBIM DPAOOTHHKOB TOJBKO CIIEIHAILHO
VIIOTHOMOYCHHBIM JTMIIaM, [IPH 3TOM YKa3aHHBIC JIMIA JOJDKHB MMETh MPaBO MONYYaTh TOJBKO TE
epPCOHATHHBIE JaHHbIC PAOOTHHKA, KOTOPBIE HEOOXOIUMBI JUIS BBIOIHEHHS KOHKPETHON ()YHKIUH.

4.1.6. He 3anpamuBate HHPOPMALMIO O COCTOSIHHM 3J0POBbS PabOTHHKA, 32 HCKIIIOYEHHEM TEX
CBEICHHH. KOTOPBIE OTHOCSTCA K BOIIPOCY O BO3MOYKHOCTH BBITIOJIHEHHS PaOOTHHKOM TPYJIOBOM
GyEKIHE.

4.1.7. llepexaBarh mepcoHaNbHBIC TaHHBIE PAOOTHHKA MPEACTABHTENSIM PabOTHHKOB B MOPSIKE,
yCTaHOBIeHHOM TpynoBemM komekcoM Poccmiickoit Denepannu, v OrpaHHYHABATE 3Ty HHOOPMAITHIO
TOTbKO TEMH II€PCOHANBHBIMH JaHHBIMH pabOTHHKA, KOTOpble HEOOXOMUMBI JUIS BBITOJIHCHUS
VKa3aHHBIMU MPEICTABUTEISIMHA HX (DYHKIHH.

4.2. XpaHeHHE U UCTIOJIb30BaHNE MEPCOHATBHBIX JaHHBIX paGOTHUKOB:

4.2.1. IlepconansHble NaHHBIE pPabOTHHKOB oOpabaThiBatoTcs W xpaHsarcas B MBYJO «IIAT
«["aTaxTukay.

4.2.2. TlepcoHanbHBIC JaHHBIE PaOOTHHKOB MOTYT OBITH IOJYYEHBI, NPOXOAUTH AANBHEHIIYIO
0OpadOTKy U Iepe/laBaThCs Ha XPaHEeHHe, Kak Ha OyMaXKHBIX HOCHTENSX, TaK H B DJIEKTPOHHOM BHJIC.

4.3. [Ipu momyYeHHH MEPCOHANBHBIX JAHHBIX HE OT pabOTHMKA (32 MCKIIFOYEHHEM CIIy4aeB, €CIIH
IIePCOHATBHBIE JAHHBIE OBUIM IIPEJOCTaBIeHbl pabOTONATEN0 HA OCHOBAaHWH (eAEpalbHOIO 3aKOHA
HTH €CITH NICPCOHANBHBIE JaHHBIE SBIIOTCS OOLIEIOCTYIIHBIMK) paboTofareNb 10 Hadaga o0paboTKu
TaKuX NEPCOHAIBHBIX JAHHBIX 0053aH NPEIOCTaBUTh PAOOTHHKY CIIEAYIONIYEO HHPOPMAIIHIO:

- HauMEHOBaHHME ((aMUINs, UM, OTIECTBO) U aJpeC OTIEPaTOpa UK €TI0 IPeICTABUTES;

1eNb 00pabOTKU MEePCOHATBHBIX JaHHBIX H €€ IIPaBOBOE OCHOBAHHE;
[IPEITOJIaraeMble M0NIb30BATEH IEPCOHATHLHBIX JAHHBIX,
VCTaHOBJICHHBIE HACTOAIUM DeaepaabHBIM 3aKOHOM IpaBa CyOBeKTa ePCOHATBHBIX TaHHBIX.

V. locTyn K nepcoHaJbHBIM JaHHBIM PA60THHKOB

3.1. IlpaBo mocTyna K HepcOHANTBLHBIM TAHHBIM PAOOTHHKOB HMEIOT:

- mupextop MBY IO «ILIJIT «I"amakTukay;

-3aMectutenu gupekropa MBY IO « T «["amaxkTikay;

- JeJOIPOU3BOTUTEND;

3.2. PabotHux MBYJIO «LIJT «amakTuka»» UMeEET Mpaso:

5.2.1. TlomydaTps JOCTYI K CBOMM NEPCOHAIBHBIM JaHHBIM M O3HAKOMIIEHHE C HMMH, BKJIIOYas
OpaBo Ha 0e3BO3ME3IHOE IONMydYeHHMe KOMHI 000N 3amicy, COIepXalledl MepcoHaNbHbIE JAaHHBIE
PabOTHHKA.

3.2.2. TpeGoBath or Paboromarenst yrouHeHWs, HMCKIFOUEHHS HIIH HCIPABIEHHS HEMOJIHBIX,
HEBSPHBIX, YCTapeBIINX, HEIOCTOBEPHBIX, HE3aKOHHO IMOJYYEHHBIX WIH HE  SBIISIOIIAX
HeOOXOIMMBIMHE JUIsl PaboToaTens mepcoHaabHbIX JaHHEBIX.

3.2.3. llomyyars ot Paboronarens

- CBEJICHHS O JIHIAaX, KOTOPBIE HMEIOT AOCTYII K IEPCOHANBHBIM TAHHBIM HTH KOTOPBIM MOXET OBIThH
IPeIOCTaBIIEH TaKOM TOCTY;

- mEpeYeHb 00padaTbIBAEMBIX IEPCOHATTFHBIX JAHHBIX U HCTOYHHK HX IIOTYUCHHS;

- CPOKH 00pabOTKHU NEPCOHANBHBIX JAHHBIX, B TOM YHCJIE CPOKHM UX XPAHEHHS;

- CBCJICHHS O TOM, KaKU€ IOPUANYECKHE MTOCTIEACTBUS LTI CYOBEKTa MEPCOHATBHBIX JTAHHBIX MOKET
IJOBIEYL 33 c000H 06paboTka ero NepCcoHaIbHBIX JaHHBIX.

3.2.3. TpeboBaTs u3BelieHus PaboromareneM Bcex THI. KOTOPBHIM paHee OBLUIH COOOIIECHBI
SSBSPHBIC UM HEIOJIHBIE IIEPCOHATBHBIE JaHHBIE, 000 BCeX NMPOM3BEACHHLIX B HUX HCKIFOYEHUSX,
#CIPABICHUSX WM JOMOHEHHUSMX. '



Obxaxanosars B ynoJHOMOYEHHBIH OpraH 110 3alUTe NpaB CYOHEKTOB NEPCOHANBHBIX JAHHBIX HIIH B
CymebHOM mopanke HENPaBOMEPHBIC ACHCTBUA Wi Oeszeiicteas PaGotonatens npe o6paboTke u
3ANATE €10 NEPCOHANHHBIX JTAHHEIX.

53. KommpoBaTh H penarh BBIINCKH I[EPCOHANBHBIX [JAHHBIX paOOTHAKA pa3pelmaeTcs
HCKIOYHTENHHO B CIYXEOHBIX LEIiX ¢ NMUCHMEHHOTO paspemeHHs aupektopa MBYJIO «IT
«"anaxTHKa»

5.4. Ilepenaua mHpOpMAIMA TpeThell CTOPOHE BO3MOXHA TOJNBKO NPH MHCEMEHHOM COIIACHH

paboTHHKOB.

VL. OrtsercrBeHHOCTh 32 HapyHIeHHE HODPM, PperyJHPYIOIIHX o00pafoTKy H 3amIuTy
ECPCOBAILHBIX JAHHBIX

6.1. Paboranka MBYJIO «IIJAT «[anakTeika» BHHOBHBIE B HAPYLNIEHHH HOPM, PETYIHPYIOIIMX
HONY9YCHHE, 00paboTKy M 3alllUTy IePCOHAIBHBIX JAHHBIX paOOTHHKA, HECYT AHUCIUINIHHAPHYIO
AAMHHACTPAaTHBHYIO, I'PaXXIaHCKO-IIPABOBYIO UJIH YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C
dencpanbHREME 3aKOHAMH.

62. Jtapexrop MBYJIO «IIJT «lanaxTeKa» 3a HApylIeHHe HOPM, PETYIMPYIOLIHX MOIydYEHHE,
ob6paboTKy H 3amMTYy NEPCOHANPHBIX JAHHBIX pabOTHMKA, HECET aJMHHMCTPATHBHYIO
STECTCTBeHHOCTE cormacHO cr. 5.27 m 5.39 Konekca o6 aaMHHHCTPAaTHBHBIX IIPAaBOHAPYIIEHHSIX
Poccaiickoii Penepandn, a Takke Bo3MelaeT pabOTHUKY ymepO, NPHYHHEHHBIA HEIPAaBOMEPHBIM
HCTIOJL30BaHMEM HH(pOPMAIIUH, CoZiepIKallleli TepCOHANBHBIE JaHHbIE PAOOTHHKA.







